Vale Infants’ School

Teaching and Learning Policy

We aim to ensure that the children at our school are provided with high quality learning experiences which lead to a consistently high level of pupil achievement.  Children learn through their total experience.  The policy guides  what children do, what teachers do, how time is managed, the organisation of the classroom and what the school as an organisation does to create an effective and well-managed learning environment in which the individual needs of the child can be met.
Teaching and Learning

We believe that children learn best when they:-

· Are happy.

· Are interested and motivated.

· Achieve success and gain approval.

· Are given tasks which match their ability.

· Clearly understand the task.

· Are confident, feel secure and are aware of boundaries.

· Are challenged and stimulated.

The Learning Environment

This should be organised to ensure that children have the opportunity to :-
· Work individually, in groups and as a class.

· Make decisions.

· Work co-operatively.

· Solve problems

· Be creative.

· Discuss their ideas.

· Develop social skills.

· Develop independence.

· Use initiative.

· Receive support.

· Achieve academically.

Learning takes place in an environment which:-

· Is challenging and stimulating.

· Is peaceful and calm.

· Is happy and caring.

· Is organised.

· Is well resourced.

· Makes learning accessible.

· Is encouraging and appreciative.

· Is welcoming.

· Provides equal opportunities.

· Provides a working atmosphere.

Children should be encouraged to develop organisational skills and independence through:-
· Appropriate tasks.

· Confidence building.

· Example.

· Co-operation.

· Provision of suitable opportunities.

· Responsibilities.

Routines and Rules

Routines and rules in the classroom contribute to a healthy learning environment.  To be effective they should be:-

· Agreed by the children and understood.
· Fair and consistent.

· Realistic and positive.

· Kept to a minimum but enforced.

· Daily activities with which the children are familiar.

All rules should result in the children knowing the boundaries of behaviour and should be set within the terms of The Behaviour Policy.

Achievement

Social, physical, creative and academic are celebrated in many ways as an ongoing process in all aspects of school life by:-
· Verbal or written praise by teachers, peers, Headteacher and parents.

· Displays of work

· Opportunities to perform or share.

· Encouraging self-esteem.

· Awarding stickers and certificates.

· Celebrating the completion of sticker books.

· Sharing success with the community.

Teachers need to arrange time to observe, assess reflect and review achievements with each child on a regular basis.  The child should be involved in this process by the encouragement of self appraisal and target setting.  Assessment is an integral part of the teaching and learning process.

Classroom Management

Approaches to Teaching
There must be a good balance of individual, group and whole class teaching.  Teachers must choose carefully the style of teaching which is the most effective and efficient and groups will differ in composition and size for different activities.  There may be several different activities in progress and at these times the teacher will be mainly helping one group or individual whilst the remainder will be involved in planned activities which do not require input.  It is important that while this is in progress children stay on task.

This can be helped by:-

· Having well organised and labelled resources.
· Taking time to train children in procedures.

· Making sure that children are aware of what they must do when they have completed an activity.

· Making children aware that the teacher does not always have to be first in the line of contact.  Other children, student teachers and parent helpers can be used.

Time Management

It is important that activities are well planned so that each child is working at their correct level, that they begin promptly and that the initial pace is maintained.  All children should know what to do as soon as they enter the classroom and after they have completed an activity.  A reminder list of tasks for individuals who have completed work ahead of the group is often helpful.  Efficient planning and classroom organisation will significantly reduce time-wasting activities.

Supply Teachers

To ensure continuity, teachers should leave written guidance and suggested activities for all planned absences from the classroom.  In the event of an unplanned absence a telephone call should be made to the supply teacher to discus the children’s work.  The teacher’s planning book will always be available showing weekly plans and timetables.

School Policies

School polices are set out in the staff handbook and school policy file.  It is the duty of each teacher to be familiar with school policies and to apply them.

Voluntary Helpers

Voluntary helpers are a valuable resource and we welcome their involvement in the classroom.  They can help in many ways across the whole curriculum. Help can be on 

a regular basis on a specific event.  In all cases it is very important that the teacher should take the time to ensure that the volunteer fully understands and is well prepared for the activity in which he or she is involved.

Volunteers should be made to feel welcome in the school and if numbers permit should be offered refreshment at break times.
A book about helping in school is available as a reference for voluntary helpers.

Equal Opportunities

All children have the right to equal opportunities.  Teachers’ expectations of behaviour and performance by all children should be the same.  Groups, lines and all activities should be mixed where possible.  Particular care should be taken in areas of Science, Mathematics, Technology and Physical activities.  Teachers must ensure that the same children do not dominate group work, especially when using the computer.  

Record Keeping

All teachers should keep detailed records of their work with the class and of individual children’s activities and progress.  The school has a policy for planning, assessment, recording and reporting of national Curriculum subjects that must be adhered to.  Other records are left to the teacher’s professional discretion.

Physical Organisation

Furniture

All classrooms should have:-

Tables arranged for:

· Ease of working.

· Flexibility.

· Purposeful discussion.

· Provision of quiet corners.

· Large working surfaces.
Chairs should normally:

· Be sufficient in number for the activities in the classroom.
· Leave enough room for children to move easily around the room.

Storage units arranged to:
· Support different areas of the curriculum.

· Support a project or activity.

· Give character to a room.

· House children’s personal belongings.

An annual inventory of furniture and a planned programme of renewal and decoration will be done in consultation with staff.

No furniture is to be moved from classrooms or exchanged without the permission of the Headteacher.

Resources

Materials in all areas should be well organised, be of good quality, clean, tidy, attractive, accessible and well-labelled.  As far as possible materials should be kept near the appropriate working area.  Stocks should be checked regularly and replenished.  Children should be taught and shown by example that resources are finite and that we all have a duty to care for equipment and not misuse, damage or waste it.  Books and other equipment represent a considerable investment of money.  They are also important resources in the children’s educational experience.  They should therefore be looked after carefully.
Relevant textbooks should be available in each classroom.  Some sets of books e.g. dictionaries, thesauri and atlases are purchased for specific classes and should not be removed.
The effective implementation of National Curriculum subjects calls for a wide range of equipment to be used.  These do not necessarily have to be stored in the classroom.
The school library and classroom libraries have a selection of books covering all curriculum subjects.  There are also many outside sources for the loan of books, artefacts and equipment.  It is important that equipment borrowed from outside sources and other classrooms is returned promptly and in good condition.  Each classroom has supplies and an inventory of appropriate equipment, including computers, Maths apparatus, calculators, headphones, cassette players, television and vide etc.  Teachers should be able to account for the use and location of this equipment.
All missing, damaged or dangerous items should be reported to the Headteacher.

Resource Finance

Curriculum areas are allocated money according to the needs identified in the School Improvement Plan and the accompanying School Budget Plan.  The Headteacher and staff will discuss resource needs each year.  Requests for all equipment should be made to the Headteacher.

Art and Craft Area

This area should have :-

· Flat surfaces large enough for activity.

· Storage for completed work.

· Utensils placed in suitable containers.

· Water containers

· Brushes of different sizes stores in containers.

· Left and right handed, round ended and speciality scissors.

· A variety of paints and dyes.

· Sponges, combs etc. to give a variety of paint effects.

· Chalk, charcoal and craypas.
· Glue.

· Collage material.

· Speciality paper.

· Modelling materials.

The Library and Information Technology Area
These areas should be:-

· Attractive, comfortable and inviting.

· Carpeted.

· Well lit.

· Not used as a thoroughfare.

· Have enough computers to teach a class.

· Have the necessary printers and smartboards for teaching purposes.

This should also have:-

· A computer with Micro Librarian
· A computer for research purposes

· Sufficient shelving and level surfaces to display books.

· Books which reflect a diversity of culture and gender.

· Books made by other children.

· Cassette player and headphones.

· Books on cassette and CD Rom.

· Different types of pens, paper and envelopes.

The area should be tidied daily and variety provided by regularly changing the display.  The computer should always be covered and switched off at the end of the day.

Home Corner (Key Stage One Only)

[Where space permits]

The home corner provides a safe area where young children can creatively interact within a variety of settings, e.g. home, office, shop, café, museum etc.

The home corner should be:-

· Adaptable.

· Imaginative.

· Attractive and inviting.

· Carpeted.

· Well lit.

· Not used as a thoroughfare.

· Private and safe.

It should have:-

· Furniture which can be adapted for a variety of uses.

· Facilities for writing.

· Costumes.

· A clear notice of its current use.

It is very important that this area be kept tidy after every activity.
Mathematics, Science and Technology

Mathematics, Science and Technology have accessible and well labelled areas for the storage of equipment. Teachers should check that the resources are appropriate for their groups and that consumable resources are renewed regularly.  Teachers should also be aware of the safety aspects of all technology equipment.  A safety handbook is available from the Headteacher.

Display

Display in the school should be used to create an attractive and stimulating environment.  The work displayed should be of a high standard and use both 2D and 3D in a variety of media and be changed frequently.  It should include work on different aspects of the curriculum and reflect individual children’s efforts as well as ability.  Ideally, mathematics and science displays should stimulate discussion and be accompanied by children’s questions and answers.  Sometimes they can be ‘interactive’.

Cleaning

Cleaning is carried out by a professional cleaner.  Nevertheless everyone should be encouraged to take responsibility for their environment both within and around the school.  Everywhere should be kept tidy and litter free at all times.  The school should be checked daily and any lost property should be put in the Lost Property Box.  Nothing should be left on the cloakroom floor, all equipment must be returned to its appropriate place, all PE bags hung on pegs.  All lunch boxes need to be taken home each night.

